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CONTINUING PROFESSIONAL DEVELOPMENT (CPD)  
YEAR 2009 COMPLIANCE DECLARATION 

TO BE COMPLETED BY ALL CHARTERED ACCOUNTANTS 
 
 
ICAA #   

Member Name    

Address    

    

City/Prov.   P/C   

 
MINIMUM CPD REQUIREMENTS for all non-exempt members: 
 

• Annual Requirement (January 1 to December 31, 2009) 20 hours (at least ½ must be verifiable CPD) 
• 3-year Rolling Total* 120 hours (at least ½ must be verifiable CPD) 
 

CPD hours are accepted from any provider as long as the topic relates to your professional roles and responsibilities 
 
MEMBER DECLARATION: 

Check one box in each column I have reviewed both the annual and 3-year rolling total requirements (above) and make 
the following declaration: 

Annual 3-Year Rolling* 

I COMPLY with the minimum CPD requirements   
I DO NOT COMPLY with the minimum CPD requirements 
 A letter to the Registration Committee must be enclosed explaining the reasons for 

non-compliance and your plan/timelines to address this shortfall. 

  

I AM A NEW MEMBER having been admitted to the ICAA after January 1, 
2007; accordingly, at this time I do not have a 3-year rolling total requirement.  As 
required, I have completed my 2009 Annual CPD declaration above. 

Declare 
Above 

 

� I AM FULLY EXEMPT from the minimum CPD requirements 
I declare that I have thoroughly reviewed the Exemption Criteria Model on the reverse and declare that I meet all 
criteria to be fully exempt from the minimum CPD requirements OR I declare that the ICAA Registration Committee has 
reviewed my special circumstances and has granted me a full exemption of my CPD for 2009. 

� I AM PARTIALLY EXEMPT from the minimum CPD requirements  
I declare that I have thoroughly reviewed the Exemption Criteria Model on the reverse and declare that I meet all 
criteria to be partially exempt from the full CPD requirements OR I declare that the ICAA Registration Committee has 
reviewed my special circumstances and has granted me a partial exemption of my CPD for 2009. Accordingly, I 
declare that I have completed a minimum of 60 hours of unverifiable CPD activity over the past 3-years.* 

� I AM RE-ENTERING THE WORKFORCE and have been exempt from CPD requirements for a period in 
excess of 12 months; accordingly I have attached a written CPD plan to build the competencies that are necessary to 
support the activities I will be engaged in. 

* 3-year rolling total = the past 3 years in which you were not fully exempt from CPD 
 
I understand that the Institute may subsequently request information to support my CPD declaration and I have maintained records 
of my CPD for at least 5 years; these records will be made available upon request. 
 
    
Member’s Signature  Date 
 

   Submit: Online:  www.albertaCAs.ab  
    Fax:  780.421.0671 
    Email:  cpd.compliance@icaa.ab.ca 
 
INSTITUTE OF CHARTERED ACCOUNTANTS OF ALBERTA 

 
REPORTING DEADLINE 

 

FEBRUARY 28, 2010 



CPD EXEMPTION CRITERIA MODEL 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
* 3-year rolling total = the past 3 years in which you were not fully exempt from CPD 

During the entire 2009 calendar year, were you “retired”, “on leave from 
the workforce” or “inactive”? 

NO EXEMPTION 
 
FULL CPD is 
required 

No

Were you . . . 
 • Being paid for your service -OR- 
 • Serving on a Board or governing body of a public company or 

reporting issuer as contemplated by Rule 204 -OR- 
 • Serving on a board or governing body of a “public interest entity” 

such as (but not limited to) large charities, foundations, hospitals, 
health authorities, publicly funded educational institutions and 
social service agencies? 

No Yes

Yes

Were you . . .  
 • Filling a volunteer role which involves signing financial 

statements, information returns or other government filings, grant 
applications or similar documents -OR- 

 • Serving on a Finance or Audit or similar Committee -OR- 
 • The Chair of the organization -OR- 
 • Looked to for financial guidance from other members of the body, 

such that you may be held to a higher level of accountability by 
the organization and its stakeholders if something went wrong 
financially?  

No 

Yes

PARTIAL EXEMPTION 
 
CPD reduced to 60 
hours of unverifiable 
CPD over past 3 
years.* 

FULL EXEMPTION FOR 2009

No 

Was your leave from the workforce . . .  
 • To care for a child (or children) -OR- 
 • To care for a family member with a critical, terminal or chronic 

medical condition -OR- 
 • Due to a personal medical disability? 
AND You were not involved in any activity as indicated below. 

NoYes 

Were you . . .  
 • Involved in any activity (paid or unpaid) where someone may be 

relying on your skills as a CA -OR- 
 • Serving on a Board or a similar body with governance and 

oversight responsibilities? 

Yes


